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1. 3araabHi MoJI0KEHHHA

1.1. HaBuanpHO-MeTOOWYHMH BIIAIT € OCHOBHUM  CTPYKTYpHHM
MiAPO3/IIOM 1HCTUTYTY, Yepe3 sIKUiM 3/IHCHIOETHCS KEPIBHULITBO Ta KOHTPOIb 34
HaBYaJIbHOIO 1 HABYAJILHO-METOIUYHOIO POOOTOIO.

1.2. HaBuanbHo-MeToaAMYHUN Bigain Onecbkoro TOProBelbHO-
€KOHOMIYHOIO  IHCTUTYTy  KWIBChKOro  HaliOHAJBHOIO  TOPrOBO-
ekoHoMiyHoro yHiBepcurery(nani - OTEI KHTEVY) B cBoiii pob6ori
KepyeTbcad 3akoHaMM YKpaiHH, HOPMATUBHO-NPABOBHMH aKTaMH, IO
perilaMeHTyIOTh OCBITHIM mpoliec, HaKa3aMH, IHCTPYKTUBHHUMH JIMCTAMHM
MinictepcTBa ocBiTu 1 Hayku Ykpaiuu, Craryrom KHTEYVY, ITonoxeHHsM
npo OTEI KHTEY, IlonoxeHnHsM npo opranisaiito OCBITHEOrO MpOLECY B
OTEI KHTEY, po3nopsiakeHHsIMH OUPEKTOpa, 3aCTYMHUKA AUPEKTOpa 3
HaB4YaJIbHOT po60TH Ta UM [lonoKeHHSIM.

1.3. B cBOiil  AiSANBHOCTI  HaBYANbHO-METOAUYHMU  BIAAIN
MNiANOPAAKOBAaHUN IUPEKTOPOBI Ta 3aCTYNMHHUKY MAUPEKTOpA 3 HaBYalbHOI
poboTH.

1.4. KepiBHUK HaBYaIbHO-METOAMYHOIO BIAMINYy [PH3HAYAETHCS 1
3BUIBHSIETHCS HAKa30M JAUPEKTOPA O IHCTUTYTY.

1.5. CrpykTypy HaBYaJbHO-METOIWYHOTO BIiJUTy, INTATH 1 I10CAJOBI
000B’SI3KM 3aTBEPIXKYE TUPEKTOP IHCTUTYTY.

1.6. Po3nmopsimkeHHs HaBYalbHO-METOJAUYHOrO BIAALY B Mexkax
foro kxommneTeHUid, BuU3Ha4YeHUX [loNOXKEHHSIM MpPO IHCTHUTYT Ta JAHUM
[TonoxenHssM, € o00OB’A3KOBWUMH Mg 3aBinyBadiB Kadeap, HayKOBO-
nearoriyHuX MpamiBHUKIB, CTPYKTYPHUX MHiAPO3aiiB, sKi 3a0e3mMeuyroTh
oprasizailito OCBITHbOTO MpPOIECY B IHCTUTYTI.

1.7. HaBuanpbHO-METOAMYHUN BIAALT TMpalloe 3a PIYHUM IUIAHOM, IO

3aTBEPKYETHCS IUPEKTOPOM HCTUTYTY.
2. 3aBnannsd 1a GyHKUiOHAIBLHI 000B’A3KH

2.1. BripoBamkenHns 3akoHiB Ykpainu "[Ipo Buuyy ocsity" Big 01.07.2014

Ne1556-VII, "Ilpo MoBu B Ykpaini" Ta iHIIMX HOPMATHBHO-TIPABOBUX aKTIB, SIKI



PEriiaMeHTYIOTh ~OpraHi3allifo OCBITHBOrO Mpolecy. Bu3Ha4YeHHs LUIAXIB
pearizailii IHHOBALIHHKUX TEXHOJIOTIH HaBYaHHS BIAMNOBIAHO 10 HOPMAaTHUBHO-
METOIUYHOI JOKyMeHTallil MiHicTepcTBa OCBITH 1 Hayku YKpaiHH, pilieHb Buenol
paid yHIBepCHTeTy, iHCTUTYTy Ta (aKyjbTeTiB, Hakas3iB IMpEKTOpa iHCTHTYTY,
HaykxoBo-MeTONUYHOI pagy IHCTUTYTY.

2.2. MeroauuHe KepiBHHMILTBO Kadeapamu Ta KOOpAWHALIS Oprasizauii
OCBITHLOIO TIpolecy BiamosinHo 10 «[lojoXeHHs MpPo OpraHi3alilo OCBITHBOIO
npouecy B OIecbKOMy TOProBesibHO-eKOHOMIYHOMY 1HCTUTYTI KuiBchkoro
HaI[iOHAJIBHOTO TOPTrOBO-€KOHOMIYHOTO YHIBEPCUTETY).

2.3. MeroauyHe 3a0e3nedeHHs MpoLecy po3poOKH HaBYaAIbHUX Ta POOOUHX
HABYAIBHUX TPOrpaM, IJIaHIB CEMIHAPCHKUX, NMPAKTHYHUX 3aHATh, BUKOHAHHS
KYypCOBHX, BHITYCKHOI KBani(ikaliliifiHuoi poOOTH Ta I1HIIMX METOAMYHUX
MaTepialiB 3 QUCIUIUTIH HaBYaIbHUX TUIaHIB.

2.4. 3ocepemkeHHS B HABYAIBHO-METOJUYHOMY BIAJUIN  JEepXKaBHUX
CTAaHapTiB OCBITH, OCBITHIX MPOrpam, OCBITHbO-KBali(iKaliiHUX XapaKTEPUCTHK,
3aco0iB  JiarHOCTUKM SKOCTI CTYJIEHTIB 3a [EeBHUMM HampsIMKamMud Ta
CIELiaIbHOCTAMM, HABYAIbHUX Ta pOOOYMX HaBHAJIBHUX IUIaHIB, HaBYAJIBHHUX Ta
po6oYMX HABYAIBLHHX MPOrpaM 3 YCiX 00OB’S3KOBHX Ta BHMOIPKOBUX HaBYAIbHUX
TUCHATUIIH.

2.5. Pospobnenns IlonoxkeHb, MPOMO3UIIN, peKOMeHAalid,  sKi
pernaMeHTyroTh  oprasizamito  ocBiTHporo mnpouecy B OTEl KHTEY,
YIOCKOHAlleHHs ~ HaBYaJbHO-METOAWYHOro, iHdopmauiiinoro  3abe3neveHHs
HaBYaIbHHAX JUCIUILIIH.

2.6. CkiagaHHS eKCIEepPTHMX BHUCHOBKIB 3 KOHIEMUii 3MicTy KypciB 1
CTIeIKYPCiB, HABYAIBHUX MPOTPaM, JHAAKTHYHUX MaTepialliB Ta IHIIMX POo3poOOK 3
[MKJTiB JMCLMIUIIH 3arajbHOi Ta MmpodeciiHOl MiArOTOBKH CTYAEHTIB, a TaKOX
HaJaHHs MPOMNO3HULiil moa0 GopM i METO/IB HABYAHHS, BIPOBAKECHHS HOBITHIX
TEXHOJIOT1H B HABUAJIbHUH IPOLIEC.

2.7. IigroroBka MmarepianiB g0 3acigaHb HaykoBo-METOAWYHOI paad Ta
oprauizaiiiine 3a0e3neueHHs ii poOOTH.

2.8. 3nificHeHHS MOHITOPHMHIY SIKOCTI  BHUKJIQJaHHs, OLIHIOBAHHS



€(eKTUBHOCTI OCBITHBOI'O IpoLecy Ta HaJaHHS MNOPOIMO3MI[N [MOJ0 HOro
NOJTIMIIIEHHS.

2.9. Ilowyk, BUBUYEHHS, y3aralbHEHHS Ta PO3IOBCIOKEHHS POBITHOTO
JOCBIly HABYaJbHO-METOAMYHOI POGOTH (aKyIbTETIB, Kadenp, BHUKJIaIa4iB
IHCTUTYTY Ta iHmux BH3.

2.10. 3nilicHeHHS KOHTPOJIO 3a SKICTIO T4 CBOEYACHHMM BHKOHAHHSM
BUKJIa/la4aMH 3aIlJIaHOBaHOT METOAUYHOI pOOOTH.

2.11. Opranizanis Ta npoBefeHHs KoH(epeHLii, CeMiHapiB, KOHKYpCiB
Ta OIJISANIB 3 METOUYHMX ITUTAHb HABYAHHS.

2.12. Y4acte y migrorosui MaTepiasiB 3 HaBYaJIbHO-METOIUYHOT poboTH s
po3risny Ha Bueniit pani inctutyTy Ta Buennx pan daxynsreris.

2.13. Opranizauis i o6nik 3aGesneueHocTi xadeap HaBUATEHUMMU
MporpamMamy i HaB4albHO-METOANYHOKO JIITEPATyPOIO.

2.14. Pozpobka 3axofiB, CIPIMOBAHHX Ha YIOCKOHAJIEHHSI OCBITHBOI'O
NpoLeCy, MUIAXOM e(EKTUBHOrO 3aCTOCYBAHHS TEXHIYHMX 3ac00iB HABYAHHS.
IIponaranga HOBITHIX TexHONOrii HABYAHHS IS 3a0e3MeYeHHS T ABULLIEHHS
SIKOCT1 BHKJIaJaHHS.

2.15. Po3po6ka NepcreKTUBHOTO Ta PiYHOrO MIAaHY BHMAAHHS HABYATbHO-
METONMYHOI JiTepaTypH, METONUYHAX PO3POOOK, B T.4. B €T€KTPOHHOMY BHIVISI.
3abe3nedeHHs] KOHTPOJIIO 3a 1X BUKOHAHHSIM.

2.16. OpraHizanis KOHTPOIIO 3a SKICTIO BHKJIAJaHHS Ta HABYAHHSL.
Cxnazganns rpadiky BinBioyBaHb 3aHATH BUKJIAayiB 3aCTyTHHKOM IUpeKTopa 3
HaBYallbHOI ~ pOOOTH, JeKaHaMM  (aKyJIbTETIB, KEPiBHUKOM  HABYAJILHO-
METOIMYHOTO BifJiIy Ta MeToaxcTaMu Binainy. Opraxisarwis BIJIKDUTHUX 3aHATEH Ta
y3arajbHEHHs JOCBIy iX MpOBEIEHHH.

2.17. BuBueHHs, oprasizauis Ta 3apoOBa/KEHHST B HaBYaJbHUI Mpoliec
CY4YacHHX 3aco0iB iHAUMBIAyamizawii HaBYaHHs, e(EKTUBHUX METOZIB Oprasizauii
CaMOCTIiHOI POGOTH CTYNEHTIB, HANpSIMIB YIOCKOHAIEHHS CHCTEM KOHTPOIIO
3HaHb, BMIHb Ta HABUYOK CTYIEHTIB.

2.18. Hanauns pomomoru kadempam B opramizauii i mpoBeneHHi



BHYTPIIIHBOBY31BCHKUX OJIIMITIaJl, HAYKOBO-MPAaKTUYHUX KOH(EpEeHL I, KpyIIux
CTOJIiB TOLIO.

2.19. Opranizanis mKonu mnegaroriyHoi MaicrepHocti. [lpoBeneHHs
KOHCYJIbTALil Ui HayKOBO-TIEMAroriYyHUX NpaliBHUKIB 3 [HMTaHb [eJaroriku,
IICHXOJIOTi1, METOIMKY BUKJIAJaHHS, HAJAHHS JOTIOMOTY B HAIIUCAHHI METOAMYHHUX
peKOMeH Iallii, TOMOoBiied, HaBYaIbHO-METOAMYHHUX MTOCIOHUKIB TOLIO.

2.20. BuByeHHs BigmoBigHOCTI 0i6mioTeyHOro (OHAY HOPMATHBHUM
BUMOTram 3a0e3IeYeHHs] HaBYaIbHOO JITepaTyporO CTYA€HTIB IHCTUTYTY.

2.21. [ligroroBka OpraHi3aiifHo - pO3MOPSAYMX NOKYMEHTIB, CKJIaJaHHS
SIKUX 3yMOBJIEHO QYHKIISIMUA B1IJILITY

2.22. CtBopeHHs enekTpoHHOi 0a3u IlomoxeHs, $IKI peErnamMeHTyIOTh
Oprasizallifo OCBITHBOTO MPOLECY, METOAUYHUX PO3POOOK, 10MOBI/IEH, HABYAIBHO-
METOJMYHUX MOCIOHUKIB, CKJIaJeHUX HayKOBO-NEAAroriYyHUM IEPCOHAIOM 3a
OCTaHHI 5 POKIB.

2.23. KoHrpons 3a BHKOHaHHSAM Kadenpamu TuUlaHy [IJBUILEHHS
kBasidikamii npodecopchKO-BUKIANANBKOTO CKJIamy, 3JiHCHeHHs OoOmiKy Ta
OLIHKM e(QEeKTUBHOCTI MiABHWIIEHHs KBami¢ikamil, MiArOTOBKa HaKa3iB PO
HaITpaBJeHHs BHKJIAJa4iB Ha KypCH MiBUIICHHS KBalll(iKallil Ta CTaXyBaHHS.

2.24. Opranizanis pobotu no 3abesnedeHHio Bingimy HeoOxinuumu: [IK,
KCEPOKCaMH, CKaHepaMy, [HTepHeTOM Ta iHIl.

2.25. 3B’s130K 3 BiAmoBigHUM Bixginom YHiBepcuteTy Ta iHmux BH3.

3. IIpaBa Bigainy
3.1. 3amyuaTH BHKIanauiB Ta CHiBpOOITHHKIB Kadeip a0 ydacTi B
MiroTOBL 1 MPOBEAEHH] HABYATbHO-METOJHYHUX 3aXO0/I1B.
3.2. Bumararu Big kadenp Ta iHIIMX MiAPO3ILNIB CBOEYACHOrO 1 AKICHOTO
BMKOHAHHS BCIX PO3MOPSKEHb HABYATBHO-METOAUYHOIO BiJILITY.
3.3.. [logaBaTy AUPEKTOPY Ta 3aCTYIHHUKY AUPEKTOpa 3 HaBYaIbHOI poOOTH

TIPOMO3HUIIii 3 i3HUX ACMIEKTIB METOAUYHOI POOOTH Ta AisIHOCTI IHCTUTYTY.



4. BinnoBixaJibHicTh BIAALTY

PeatizyeTncs yepes:

4.1. CpoeuacHe 1 sIKicCHe BHUKOHAHHs TIOKIAJE€HUX Ha HaBYaJIbHO-METOAWYHWH
Biamin (yHKIINH, HaKa3iB 1 PO3MOPSAIKEHb AUPEKTOpPa 1 3aCTYIHUKA JAUPEKTOpa 3
HaBYAJIbHOT pOOOTH.

4.2. BuxoHaHHS Cly)KOOBHX 000B‘sI3KiB, SIKi HaJalOThCSI HABYATIbHO-METOAHYHOMY
Bigainy 1uM [lonoxeHHsIM.

43, JloTpuMaHHS TPYAOBOI IMCIMIUTIHK, TEXHIKM Oe3NeKd Ta OXOPOHM Mpaui

BiZIMOBIHO 10 3aKoHY ,,[Ipo oxopoHny mpaiii B YkpaiHi”.

5. B3aemMo3B’ 130K 3 iHIIHMH MiAPo3aijIaMH

HaBuanbHO-METOAWYHUN BiIIia Mpaltoe B TICHOMY KOHTAaKTI 3 JeKaHaTaMM,
KadenpaMy, HaBYaIbHAM BiIUIOM, BIAALIOM NPaKTHYHOrO HaBYaHHS Ta
TpaleBNalITyBaHHs, BiIioM iHGOpMaIifHAX TEXHOJOTIH Ta TEeXHIYHMX 3ac001B
HAaBUaHHs, BIJUIIJIOM 3 opraHizaiii BUXOBHOI poOoTH, 6i0nioTexoro (3 MUTaHb
MeToau4Hoi pobotH), 3 Bixnosiguumu Bigainamu KHTEY, 3 inmmMmu Bummmu

HaBYaIbHUMH 3aknanamu I11-1V piBus akpenuTallii 3 TUTaHb METOAUYHOI POOOTH.

Po3pobJieno:
KepiBHHK HAaBYAIbHO-
METOAHYHOIO BIAALTY § K.B.AkimoBa

Iloromxeno:
HpOBiHWBeub (IOpHCTKOHCYIBT) O.A. Haymuyk

-
< w

TR
‘/ © \nbHO-EKp, 4 SN\
773 S EKOHOg, Oy, S
70 oM 4‘\0 M/y %,
N 7%, \)

SN

4

\‘\}
Q"
’]‘567
’z.

. PARIOK,
CoKEY 7/,

T0p,

4 SA.I1.KBau

p CHe
QN P

o
©
&
¥

g
- -

o
S

S



